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1. O01mue moJ1oKeHus

1.1. Hensro manHoro IlonokeHus SBIASETCS 3aluTa IMEPCOHAIBHBIX JaHHBIX
pabOTHUKOB OT HECAHKIMOHUPOBAHHOTO  JIOCTyIa, HEMPAaBOMEPHOIO  HX
WCMOJIb30BAHUS VI YTPATHI.

1.2. Hacrosimee I[lonoxkenue paspaboraHo Ha ocHoBaHuM ctatei KoHcturyuuu
P®, Tpynooro xoaexkca P®, Kogekca P® 00 agMUHHCTpATUBHBIX
IpaBoHapylieHusx, ['paxnanckoro koxekca P®D, VYromosBroro koaexca PO, a
takke DenepanbHoro 3akoHa «O0 umHbopmanuu, WHGOpPMATH3ALMUA MU 3AIIUTE
nHpopMaIm.

1.3. TlepcoHanbHble MJaHHBIE OTHOCSTCS K KaTEropuu KOH(DUICHIUATBHON
uHdopmarmu. PexxuM KOHPUACHIIMAIBHOCTH MIEPCOHANIBHBIX JJAHHBIX CHUMAETCS B
Cilydasix 00€3TUYMBAHUS WM TI0 UCTEYEHUU 75 JIEeT CpoKa XpaHEHHUs, €CITU MHOE HE
OIPENIEIIEHO 3aKOHOM.

1.4. Hacrosimee IlosoxeHue yTBepk IAaeTCs W BBOJUTCA B JEHUCTBUE MPUKA30M
JUPEKTOpa M SIBJISIETCA O00S3aTENIbHBIM I MUCIOJHEHUSI BCEMH pPaOOTHUKAMU,
VMMEIOIINMU JTOCTYII K IEPCOHAIBHBIM JAHHBIM COTPYIHUKOB.

2. IlonsaTHe u cocTaB NMEPCOHAJTbHBIX TaHHBIX

2.1. IlepconanbHble JaHHbIE paOOTHUKA - HHPOpMaUUsg, HeoOXoaumas
paboToAATENIO B CBA3M C TPYAOBBIMU OTHOLIEHUSIMU M Kacaroluecss KOHKPETHOTO
pabotHuka. [lon nnpopmanueir 0 pabOTHUKAX MOHUMAIOTCS CBEACHHS O (aKTax,
COOBITUAX M OOCTOSATENBCTBAX  JKM3HM  PAaOOTHHMKA,  MO3BOJISIOLIUE
UACHTU(DULIMPOBATDH €r0 JIUYHOCTb.

2.2. K nepcoHalibHBIM TaHHBIM PabOTHUKA OTHOCATCS:
® aHKETHBIC U OMorpaduvecKue JaHHBIC;
e 00pa3oBaHuUE;
® CBEJICHUS O TPYJOBOM U OOIIIEM CTaxe;
® CBEJICHUS O COCTABE CEMbHU;
® [IaCIIOPTHHIC JAHHBIC;
® CBEJCHUS O BOMHCKOM YUETe;
® CBeJICHUA O 3apabOTHOM TUIaTe COTPYAHUKA;
® CBEJCHUSA O COIMATIBHBIX JIbIOTaX;
® CIEUUATBHOCTH;
® 3aHMMaeMas JOJKHOCTD;
® HaJU4Ke CYyJUMOCTEH;
® aJipec MecTa JKUTEJIbCTBA;

e JOMallIHUM TenedoH;



® MeCTO pabOTHI WK yueObl YWICHOB CEMbU U POJACTBEHHUKOB;

® XapakTep B3aUMOOTHOLIECHUHN B CEMBE;

e coJepKaHue TPYIOBOIO I0r0BOPA;

® COCTaB JICKJIAPUPYEMBIX CBEJICHHUI O HAIMYNH MATEPUAIBHBIX IEHHOCTEW;
e coJep)KaHue JEKJIapalliy, I0JaBAEMOU B HAJIOTOBYIO MHCIIEKIUIO;

® [IOJJIMHHUKYU U KOIUH MPUKA30B M0 JINYHOMY COCTaBY;

e JIMYHBIC JI€JIa U TPYAOBBIE KHUKKU COTPYIHUKOB;

® OCHOBAHMA K NPHUKA3aM IO JINYHOMY COCTaBY;

e Jlena, Cojep)Kallke MaTepuaibl 110 TIOBBIIICHUIO KBadu(HUKAMK U
MEePENOArOTOBKE COTPYHUKOB, nx aTTecTaluu, CITy>K€OHBIM
paccliieIOBaHUsIM;

® KOIIMK OTUCTOB, HAIIPABJISICMBIC B OpTraHbl CTATUCTHUKMU.

2.3. JlokyMeHTBI, yKazaHHble B 1. 2.2. Hactosmero IlomoxeHus, SBISIOTCA
KOH(UICHIIMATbHBIMU, XOTS, YUYWThIBAas KX MAacCOBOCTh M €IMHOE MECTO
00pabOTKM W XpaHEHUS - COOTBETCTBYIOUIMN Tpu( OrpaHuyYeHus Ha HUX HE
CTaBUTCSI.

3. O0padoTKa NepcoOHAJBHBIX JaHHBIX

3.1. IToxg 06paboTKO¥ MEepCOHANBHBIX TaHHBIX PAOOTHHKA TOHUMAETCS TIOJTyUeHUE,
XpaHeHUe, KOMOMHHMpOBAaHME, IepeAada WM J000e JApyroe HCIOJIb30BaHUE
MEPCOHAIIbHBIX JJAHHBIX PaOOTHHUKA.

3.2. B nensix obecrnieueHus mpaB U CBOOOJ YEJIOBEKa U rpakJIaHuHA pab0OTOAATEIb
U €ro MpeACTaBUTENIN pU 00pabOTKe MEPCOHAIBHBIX TAHHBIX PAOOTHUKA 00S3aHbI
co0JIr01aTh CleAyIoIIe o0Ire TpeOOBaHUS:

e 00paboTKa MEPCOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBIISTHCS
UCKJIIIOYUTENIFHO B LENAX OOecnedeHus COONIONEeHUs 3aKOHOB U HHBIX
HOPMATHUBHBIX  TNPABOBBIX  AaKTOB,  COJACWCTBUA  pabOTHHUKaM B
TPYAOYCTPOUCTBE, OOYYEHUH M TPOJABUKEHUU MO CIyxk0e, obOecrneueHus
JUYHOW O€30MacHOCTH pPaOOTHUKOB, KOHTPOJII KOJIMYECTBA M KadyecTBa
BBITIOJTHSEMON PabOTHI 1 00ECTIeYeHHUS] COXPAaHHOCTH UMYIIIECTBA,;

® [IpH OMpejesieHnr o0beMa U coepKaHus 00padaThIBAEMbIX MEPCOHATBHBIX
JAHHBIX ~ paboOTHHWKA  paboTojaTeNbh  JIOJDKEH  PYKOBOJCTBOBATHCS
Koncruryuuen Poccuiickont ®enepaunn, TpyaoBbIM KOJAEKCOM W HHBIMU
dbenepaibHBIMU 3aKOHAMU;

® JIOJYYCHHUC IICPCOHAJBHBIX AJAHHBIX MOXCET OCYHICCTBIIATLCSA KaK IIYTCM
MMpeaACTaBJICHUA HUX CaMHUM pa6OTHI/IKOM, TaK W IIYTCM IIOJIYUYCHUA HUX U3
HWHBIX HCTOYHHKOB,

¢ JICPCOHATIBHBIC OAaHHBIC CJICAYCT II0JIy4aTb Yy HCETO CaMoOrIo. Ecnu
MCPCOHAIILHBIC JaHHBIC pa6OTHI/IKa BO3MOKHO IIOJIYYUTb TOJBKO Yy TpCTBeﬁ
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CTOPOHBI, TO PAaOOTHHK JOJKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee, U OT
HEro JIOJDKHO OBITh TOJYyYEeHO NHUCBMEHHOE coryacue. PaboTomarens
JIOJDKEH COOOIIUTh PaOOTHUKY O MEJSAX, MPEArojgaraeéMblX MCTOYHHKAX U
croco0ax TOJNYYCHHS TEPCOHANBHBIX JAHHBIX, a TaKke O XapakTepe
MOJIJICKAIIMX TOTYYCHUIO TIEPCOHANBHBIX JaHHBIX W TOCIEACTBUAX OTKa3a
pabOTHHKA 1aTh MUCBMEHHOE COTJIacHe Ha MX MOTy4YCHUE;

e paboTojarenh HE UMeEET IpaBa MOJy4daTh U 00pabaThIBaTh MEPCOHAIbHBIC
NaHHble pPaOOTHMKAa O €ro IOJUTUYECKUX, PEJIIMTHO3HBIX M HMHBIX
yOeXKACHUSIX U YaCTHOU JKM3HU. B ciydasx, HEOCPEICTBEHHO CBSI3aHHBIX C
BOMNPOCaMH TPYJOBBIX OTHOILIECHUH, JaHHBIE O YACTHOW >KM3HU paOOTHHUKA
(uaopManHs 0 KUZHEACATEIBHOCTH B Chepe CeMEHHBIX OBITOBBIX, JIMYHBIX
OTHOILIEHHI) MOTYT OBITh MOJy4eHBI U 00paboTaHbl pabOTOIATENIEM TOJIBKO
C €r0 MUCHMEHHOTO COTJIACHS;

e paboToaareslb HE UMEET NPABO IMOIy4YaTh U 00pabaThIBaTh MEPCOHAIBHBIE
JlaHHBIC PAaO0OTHHKA O €r0 WICHCTBE B OOIICCTBEHHBIX OOBECIUHECHUSIX HIIH
ero  npo(COrO3HOM  JEATEIBHOCTH, 32  HCKIIOYCHHEM  CIIy4aes,
MPETYCMOTPEHHBIX (peepaTbHBIMI 3aKOHAMH.

3.3. K oOpaboTke, mepenaye ¥ XpaHCHHUIO TEPCOHAIBHBIX JTaHHBIX PAOOTHUKA
MOT'YT UMETh JOCTYI COTPYAHUKHU:

e 1ieHTpasu3oBaHHOU Oyxrantepun MKY «VYnpaBiaenue o00pa3zoBaHus
aJIMUHUCTpAIUK TamraroisCKOro MyHUITUTIAIBHOTO palioHay;

® COTPYIHUK YUPEKICHUS OTBETCTBEHHBIN 3a JIETOMPOU3BOJICTBO U KAJPOBYIO
CITY KOy .

3.4. Ucnoap3oBaHue INNEPCOHAJTIBbHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBCTCTBHUHU C
HEJIAMHU, OIMPCACIUBIINMU UX ITOJTYUYCHHC.

3.4.1. IlepcoHayibHBIC TaHHBIC HE MOTYT OBITh UCIIOJIb30BaHbI B 1IEJISIX IPUUNHECHUS
HMYIIECTBEHHOTO M MOPAJIBHOTO Bpeaa TpakJIaHaMm, 3aTPYIHCHMs peaau3aruu
npaB u cBoboj rpaxnaan Poccuiickoit deneparnuu. OrpaHuyeHue MpaB rpaxiaaH
Poccuiickoit @enepaniii Ha OCHOBE WCIIONb30BaHUA HWHMoOpMamuu 00 ux
COMAJIbHOM  IIPOMCXOXKJIEHUM, O PACOBOM, HAIMOHAIBHOW,  SI3BIKOBOM,
PEIUTMO3HOM W TMAPTUMHOM MPUHAUIEKHOCTH 3alpElIeHO W KapaeTcs B
COOTBETCTBHHM C 3aKOHOJATCIHCTBOM.

3.5. Ilepenaua nepcOHANIBHBIX JIAHHBIX PA0OOTHUKA BO3MOXHA TOJIBKO C COTJIACHUS
pabOTHUKA WK B CIIy4asix, IPsIMO MPEAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

3.5.1. Ilpu nepenade NEpPCOHAIBHBIX JAHHBIX PaOOTHHUKA PabOTOJATENh JOJIKEH
coOJII01aTh CIeAYIONINe TPeOOBAHUS:

e He cooOuiaTh NEpCOHAJIbHBIE JaHHbIE PAOOTHUKA TpEThed CTOpOHE Oe3
MUCBMEHHOTO CcoTJlacusi pabOTHHKA, 3a MCKIIOYEHUEM CIIy4yaeB, KOT/a 3TO
HEOOXOMMMO B TENSIX NPEAYNPEKICHUS YTrPo3bl KU3HH W 30POBBIO
paboOTHHKA, a TAKXKE B CITydasiX, yCTAHOBIEHHBIX (DeiepabHbIM 3aKOHOM;



® He coo0maTh MEepCOHANBHBIC JMaHHbIE PAOOTHUKA B KOMMEPUYECKHX IEIISX
0e3 ero NMUCLMEHHOT'O COTJIacHSI;

® [IpEeAYNPEAUTh JIHI], MOJYyYaIOIIMX IMEePCOHAIbHbIE JaHHbIE PAaOOTHUKA, O
TOM, YTO 3THU JIaHHBIE MOTYT OBITh MCIIOJNB30BAaHbl JHIIb B LENSX, A
KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT 3TUX JIMI MOATBEPXKJIECHUS TOTO,
YTO 3TO MpaBWJIO coOmroAeHo. Jlnia, moayJaronme nepcoHalbHbIe TaHHBIC
paboOTHUKA, 00s13aHbI coO01aTh pEXUM CEKPETHOCTH
(koH(uaeHImanbHOCTH). JlaHHOE TOJIOKEHHE HE PACHPOCTPAHSIETCS Ha
0oOMeH MepCOHATFHBIMHA JaHHBIMUA PA0OOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM
dbenepaabHBIMU 3aKOHAMU;

e DpaspemiaTb JOCTyH K [EPCOHAJbHBIM JIaHHBIM pPaOOTHUKOB TOJIBKO
CIEHHUAJIBHO YIOJHOMOYEHHBIM JIMIIAM, OIIPEAEIECHHBIM IIPUKA30M IO
OpraHM3alMH, PA 3TOM YKa3aHHBIE JUIA JOJLKHBI MMETh IPABO IOJIY4YaTh
TOJIBKO T€ MEpPCOHAIbHBIC JaHHbIE PAaOOTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBINIOJIHEHUSI KOHKPETHBIX (DYHKIHUA;

e He 3ampalMBaTh HMHPOPMALUIO O COCTOSIHUM 3J0pPOBbs pabOTHHKA, 3a
HUCKIIFOYEHUEM TEX CBEJACHUM, KOTOPbIE OTHOCATCS K BOIPOCY O
BO3MO>KHOCTH BBITIOJIHEHUS! paOOTHUKOM TPYAOBOM (PYHKIIHH;

e [iepefaBaTh  IEPCOHAIbHBIE  JIaHHbIE  pPA0OTHHKA  IPEACTaBUTENISM
pabOTHUKOB B TIOPAJIKE, YCTAHOBJIEHHOM TpylOBBIM KOJEKCOM, U
OTrpaHUYMBaTh 3Ty MH(OOPMAIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JaHHBIMU
paOOTHMKA, KOTOpbIE HEOOXOMMMBI JJsi BBIIOJHEHUS yKa3aHHBIMU
NPEICTaBUTENAMU UX QYyHKLIUH.

3.5.2. Hepeaaqa IICPCOHAJIBHBIX JAHHBIX OT ACPIKATCIIA WU €TI0 HpeﬂCTaBHTeHeﬁ
BHCIIHCMY HOTpe6I/ITeJIIO MOJKCT OOITYCKATbCA B MUHHUMAJIbHBIX 0o0beMax U TOJIBKO
B HCJIAX BBIIIOJHCHHUA 3a/a4d, COOTBCTCTBYIOIIHX 00BEKTHUBHOM IIPUYINHC c60pa
OTHUX JAaHHBIX.

3.5.3. Ilpu mepenade mepcOHANBHBIX JAHHBIX PAaOOTHUKA MOTPEOUTENSIM (B TOM
Yrclie W B KOMMEPUECKHX IIeJIsX) 3a Mpeneisl OpraHu3anuu paboTogaTenb He
JOJDKeH cooOIIaTh 3TH JaHHBIE TPEThe CTOpPOHE 0€3 MUCHMEHHOTO COTJIAcHs
pabOTHUKA, 3a WCKJIIOUEHHEM CJIyyaeB, Korja 3TO HEOO0XOJUMO B MEJAX
MPEAYNPESKIACHUS Yrpo3bl JKU3HW W 3I0POBBI0 pPA0OTHMKA WM B CiIydasx,
YCTaHOBJICHHBIX (peIepaTbHBIM 3aKOHOM.

3.6. Bce wmepnl koHPUACHIMATBLHOCTH TpH cOope, 00pabOTKE W XpaHECHUH
MIEPCOHAIIBHBIX JIAHHBIX COTPYAHHUKA PACIIPOCTPAHSIOTCS KaK Ha OyMakKHbIE, TaK U
Ha DJICKTPOHHBIC (ABTOMATU3UPOBAHHBIC) HOCUTEIIN HH(POPMAITUH.

3.7. He pomyckaercs OTBe4aTb Ha BONPOCHI, CBSI3aHHBIE C TepeAaydeit
MEePCOHANLHON MHGOPMAIINH 110 TeIePOHY WK (paKcy.

3.8. XpaHeHue MEepCOHANIbHBIX JAHHBIX JOJIKHO IPOUCXOJUTh B TIOPSJIKE,
HCKJIIOYAIOIIEM UX YTPaTy WIN UX HEIPABOMEPHOE HCIIOIb30BAHHUE.



39. Ilpu nOpuHATHUM pEUICHHWM, 3aTparuBalOIIUX HWHTEpechl pabOTHHKA,
paboTomaTenb HE HMEET IIpaBa OCHOBBIBAaThCS HAa MEPCOHAIBHBIX JAaHHBIX
pabOTHHKA, MOTYYCHHBIX UCKIIOYUTEIFHO B PE3yJbTaTe UX aBTOMATU3HUPOBAHHON
00pabOTKH WM 3JEKTPOHHOrO Mody4yeHus. Paboroparenb y4WTHIBAE€T JIMYHBIE
KauecTBa pabOTHHUKA, €ro T0OPOCOBECTHBIN U A()(PEKTUBHBIN TPY.

4. JlocTynl K IepCOHAJIBHBIM JIaHHBIM
4.1. BHyTpeHHHI 1OCTYM (JOCTYIl BHYTPHU OpraHu3alim).
4.1.1. [IpaBo pocTyna K NEPCOHAIBHBIM IAHHBIM COTPYAHUKA UMEIOT:

® COTPpYOHUKHA IeHTpanu3oBaHHOUW Oyxranrtepuun MKV  «YmpaBnenue
oOpa30BaHUs aIMUHUACTPAIMU TalTaroibCKoro MyHHUIUIIAIBHOTO pPailoHay;

® JIUPEKTOP YUPEKIACHUS;
® 3aMECTUTEIb AUpeKTopa 1o Y BP;

® COTPYIHHUK YUPEKICHUS OTBETCTBEHHBIN 3a IETOMPOU3BOJICTBO U KAJPOBYIO
CIIy)0y;

e caMm paOOTHHUK, HOCUTEIb IAHHBIX;

® Jpyrue COTPYMHHUKHU OPTaHU3AIUU MPHU BHITIOJIHEHUN UMU CBOUX CITYKEOHBIX
00513aHHOCTEN.

4.1.2. Ilepeuenp JHI, UMEIOITUX JOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB,
OTpeeIAeTCS IPUKA30M JUPEKTOPA YUPESKIACHUS.

4.2. BHemHuUM JOCTYII.

4.2.1. K yuciny MaccoBbIX TOTPEOUTENEH MEPCOHATBHBIX JAHHBIX BHE YUPEKICHUS
MOXHO OTHECTH TOCYAApCTBEHHBIE M HETOCYJApPCTBEHHBIE (DYHKIIMOHAIBHBIC

CTPYKTYPBI:

® HAJIOrOBbIE MHCIIEKIIMH;

® [IPaBOOXPaHUTCIIHHBIC OPTaHbI;

® OpraHbl CTATHUCTHKW;

® CTpaxOBBIC arCHTCTBA,

e BOCHKOMATEIL

® OpraHbl COIMAIBLHOTO CTPAXOBAHUS;

® IICHCHOHHBIC (DOH/IBI,

® [O/Apa3/iCNICHUs MyHUITUTIATBHBIX OPTraHOB YIIPABJICHUS;

4.2.2. Haa3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYI K MH(OpMAIMU TOJIHKO B
chepe cBoeH KOMITCTCHITUH.

4.2.3. Opranuzanuu, B KOTOPbI€ COTPYAHUK MOXKET OCYIIECTBIATh MEPEUNUCICHUS
JICHE)KHBIX CPEACTB (CTPAaxXOBbIE KOMIIAHWM, HEroCyJapCTBEHHbIE IEHCHUOHHbIC
(GOoHIBI, OJIATOTBOPUTEIBHBIE OPTraHU3AIMHU, KPEAUTHBIC YUPEKIEHHUS), MOTYT
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IMOJIYYUTh OOCTYII K IICPCOHAJIBHBIM JdHHBIM pa6OTHI/IKa TOJIBKO B ClIy4dac €ro
IMHUCbMCHHOI'O Ppa3pCHICHMA.

4.2.4. Ipyrue opranusanuu.

CBeneHust 0 paboTarOIIEM COTPYJHUKE WM YK€ YBOJEHHOM MOTYT OBITh
IPEIOCTABIEHbI IPYTroil OpraHu3aluu TOJIbKO C MMCbMEHHOrO 3ampoca Ha OJlaHKe
OpraHu3aliy, C MPUIIOKEHHEM KOMHHM HOTAapHAJIbHO 3aBEPEHHOTO 3asBIICHHS
paboTHUKA.

HCpCOHaJIBHBIG JaHHBIC COTPYAHHKA MOT'YT OBITh MMpeA0CTaBJICHbI POJACTBCHHUKAM
NI YJICHAM €TI0 CEMbHU TOJIBKO C IIMCBMCHHOI'O pa3pCICHUA CaMOro COTpyAHHKaA.

B cnywae pasBoma ObiBIIAs cympyra (Cympyr) MMEIOT MpaBO OOpaTUTHCS B
OpraHu3allii0 C TMHCHbMEHHBIM 3alMpocoM O pa3Mepe 3apaOOTHOW IJIaThl
corpynnuka 6e3 ero cornacusi (YK PO).

5. 3ammTa nepcoHaNbHbIX TaHHBIX

5.1. Ilox yrpo30i WK ONAaCHOCTBIO yTPAaThl MEPCOHAIBHBIX JTAHHBIX ITOHUMAETCS
€AMHUYHOE WM KOMIUIEKCHOE, pealbHO€ WM MOTEHIMAIbHOE, aKTHUBHOE WIH
MAaCCUBHOE TMPOSBICHUE 3JIOYMBINUICHHBIX BO3MOXKHOCTEW BHEIIHUX WJIU
BHYTPEHHMX HCTOYHUKOB YIPO3bl CO3/1aBaTh HEOJIAronpusiTHbIE COOBITHS,
OKa3bIBaTh JECTAOMIIM3UPYIOIEE BO3IEHCTBHE HA 3aIUIIAEMYI0 HH(OpMAIHIO.

5.2. Puck yrpo3sl J100bIM HH()OPMAIIMOHHBIM pecypcaM CO3Jal0T CTUXUUHBIC
OC/JCTBUSA, SKCTpPEMaJbHbIE CHUTYallMM, TEPPOPUCTUUYECKUE JCHCTBHS, aBapUU
TEXHUYECKUX CPEJCTB U JIMHUM CBSI3U, Apyrue OOBEKTUBHBIE OOCTOSATEILCTBA, a
TAK)K€ 3aUHTEPECOBAHHBIE W HE3aUHTEPECOBAHHBIE B BO3HUKHOBEHUU YIPO3BI
Juna.

5.3. 3ammTa NEpCOHANBHBIX  JAHHBIX  MPEJCTABISET COOOM  JKECTKO
peryiaMeHTHPOBAHHBIN " JUHAMUYECKHU-TEXHOJIOTUYECKHIM nporecc,
NPEeAYyNPEXIAOIMNA HApYIIEHUE AOCTYIHOCTH, LEIOCTHOCTH, TOCTOBEPHOCTH H
KOHQUACHIIMATPHOCTH  TMEPCOHANBHBIX JAaHHBIX © B  KOHEYHOM  CUeTe
00€eCleunBaOIINA  TOCTATOYHO HAJEKHYI0 0€30IacHOCTh HMH(POPMALMH B
MpoLIECcCe YIPABICHUYECKOW U MTPOU3BOACTBEHHOM I€ATEILHOCTH YUPEKICHHUS.

5.4. 3ammTa NEpPCOHAIBHBIX JAaHHBIX paO0OTHHKA OT HENPAaBOMEPHOIO UX
WCIIOJIb30BAHUSl WJIM YTpaThl JIOJDKHA OBITh oOecriedeHa paboToJaTeneM 3a CYET
€ro CPe/CTB B MOPSIIKE, YCTAHOBICHHOM (efiepaibHbIMU 3aKOHAMHU.

5.5. « BHYTpEHHSA 3alUTa.

5.5.1.  OCHOBHBIM  BUHOBHHUKOM  HECAHKI[MOHUPOBAaHHOIO  JOCTyma K
MEPCOHANILHBIM JIaHHBIM SIBJISIETCS, KaK MPaBWIO, IMEPCOHAN, padoTarouui C
JOKyMEHTaMu W 0a3aMu JaHHBIX. PernmameHTanus JoCTyna TMepcoHalla K
KOH(HICHIIUATLHBIM CBEJICHUSAM, TOKYMEHTaM M 0a3aM JTaHHBIX BXOJHUT B YHCIIO
OCHOBHBIX  HANpPABJICHWA  OPraHW3allMOHHOW  3almUThl  HHPOPMAUHA |
MpEHA3HAYCHA U1 PA3TPAHUYEHUS] TOJHOMOYHUM MEXAY PYKOBOJIHUTEISIMH U
CIICLIMATIMCTAMU OpPraHU3allHH.



5.5.2. Jlns obecnedeHWW BHYTpPEHHEH 3alllUThl TMEPCOHAIBHBIX JIAHHBIX
PabOTHUKOB HEOOXOMMO COOJII0IaTh PSJT MEp:

® OrpaHUYCHUE U pErJaMEHTAaIUsl cocTaBa PaOOTHUKOB, (DYHKIMOHAIbHBIE
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(UICHIIUATLHBIX 3HAHUH;

e cTporoe u3dupaTerbHOE U OOOCHOBAHHOE pacHpe/esieHue JOKYMEHTOB U
uHbOpMaIIUU MEXKTy pabOTHUKAMU;

® palMOHAIBHOE pa3MelieHne padoyux MeCT pPabOTHHKOB, TPHU KOTOPOM
UCKJIFOYAIoch OBl  OSCKOHTPOJILHOE  HWCIOJB30BAaHWE  3allUIIacMOn
nHpopManuy;

e 3HaHWe PabOTHUKOM TpeOOBaHWN HOPMATHBHO-METOJUYECKHUX JTOKYMEHTOB
10 3a1uTe UHPOPMAIUU U COXPAHEHUU TalHBIL;

® HaJIM4uc H€O6XO)II/IMBIX YCJIOBI/Iﬁ B IIOMCHICHUMU  OJIA pa6OTBI C
KOH(i)I/II[eHI_[I/IaJII)HI)IMI/I AJOKYMCHTaMHU U 0azaMu JaHHBIX

® OMNpejAciieHWEe M PperjiaMeHTalus cocTaBa PaOOTHUKOB, HMMEIOIIUX MPaBO
JocTyna (BXoja) B MOMEIIEHHWE, B KOTOPOM HAaXOJUTCS BBIYUCIUTEIbHAS
TEXHUKA;

e OpraHu3aiys NOpsAIKa YHUUTOXKEHUS HH(DOopMaIuu.
5.5.3. 3anuTa nepcoHaIbHbIX TaHHBIX COTPYIHUKA HA JIEKTPOHHBIX HOCUTEIISIX.

Bce manku, coaepikaiide NEepPCOHAIbHBIE [IaHHBIE COTPYJHHKA, JOKHBI OBITh
3alMIIEHBl TapojeM, KOTOPbIA COOOIIAETCS COTPYJHUKY OTBETCTBEHHOMY 3a
KaJIpOBOE JIEIONPOU3BOJCTBO YUPEIKICHUS.

5.6. «BHemHgd 3ammTay.

5.6.1. Jns  3ammuThl  KOH(PUAECHUMATBbHOM  MHPOPMALMM  CO3JAIOTCA
LeJIeHANPaBICHHbIE  HEOJNIaronpuaTHbIE  YCIOBUA U TPYJIHONPEOOJIUMBIE
OPEenATCTBUA A JIMLA, [BITAIOIIErocs COBEPIINTh HECAHKIMOHUPOBAHHBIH
JOCTyl M OBJaJeHHE  HH(pOpMaLUen. Ilenpto u  pe3yabTaToM
HECaHKIIMOHUPOBAHHOI'O JIOCTYIa K MH(POPMALIMOHHBIM pecypcaM MOXKET OBbITh He
TOJIBKO OBJIAJICHHE LIEHHBIMH CBEJACHHMSMU W HX HCIOJb30BAaHWE, HO U HX
BUJIOU3MEHEHHE, YHHUYTOKEHUE, BHECEHHE BHUpYycCa, MOAMEHa, (aybcuduraims
COJIep>KaHMsl pEKBU3UTOB JIOKYMEHTA U JP.

5.6.2. Ilog mNOCTOPOHHHUM JIMIIOM IIOHUMAaeTCs J000Oe JHUI0, HE HMEIoIIee
HEMOCPEACTBEHHOTO OTHOIIEHUS K JICATEIbHOCTH YUPEXKACHUS, MOCETUTEIH.
[locTopoHHue mnuUa HE [OOJDKHBI 3HATh paclpeaeiieHne (QyHKUMA, padoune
MPOLIECCHI, TEXHOJIOTMIO COCTaBJICHUS, O(POPMIICHUS, BEACHUS M XPAHCHUS
JIOKYMEHTOB, Jilel1 M pado4yMX MaTepualioB B KaJpOBOM JEJIONPOU3BOICTBE
YApEXKICHUSI.

5.6.3. lns obecniedeHUsT BHEITHEH 3aIlUTHI IEPCOHATBHBIX JAHHBIX COTPYIHUKOB
HEO0OXO0IMMO COOTIOATh Pl Mep:

® TOPSAOK MPUEMA, YUETA U KOHTPOJIS AEATEIIBHOCTU IMOCETUTENIEH;



® IIPOIYCKHOW PEKUM OPraHU3ALNH;
® yYeT U NOPSNOK BbIIAYU YIOCTOBEPECHUN;
® TEXHHYECKHE CPEACTBA OXPAHBI, CUTHAJIU3ALUY;

® TOPSAOK OXpaHbl TEPPUTOPHM, 3JaHUM, TMOMEIICHUN, TPaHCIOPTHBIX
CPEACTB;

e TpeOoBaHHMS K 3amuTe HWHPOpPMAIIMM TIPH HHTCPBBIOMPOBAHUHU U
coOeceoBaHMsIX.

5.7. Bce nuiia, cBA3aHHBIE C MOTYyYE€HUEM, 00OpaOOTKON U 3alIUTON MEPCOHATBHBIX
JAHHBIX, 00s3aHbl MOANMCATH 0053aTEIBCTBO O HEPA3IJIALIEHUH MEePCOHATBHBIX
JAaHHBIX paOOTHUKOB.

5.8. ITo BO3BMOXKXHOCTH IMCPCOHAJIBHBIC NAHHBIC 003 IMYNBAIOTCS.

5.9. KpOMG MCp 3alIUThI ICPCOHAJIbHBIX JaHHBIX, YCTAaHOBJICHHBIX
3aKOHOOAaTCIbCTBOM, pa6OTOI[aTeJ'II/I, pa60THI/IKI/I H HUX IIPCACTABUTCIN MOI'YT
BLIpa6aTI)IBaTI) COBMCCTHBIC MCPHBI 3allIUTHI IICPCOHAJIBHBIX JadHHBIX pa6OTHI/IKOB.

6. IIpaBa 1 00s13aHHOCTH PA0OTHUKA

6.1. 3akperuieHue mnpaB pabOTHUKA, PEMNIAMEHTUPYIOUIUX  3al[UTy  €ro
MEPCOHANBHBIX JaHHBIX, OOECMEYMBAET COXPAHHOCTH TIOJIHOW U TOYHOM
MH(OPMAIUHU O HEM.

6.2. PaOOTHUKY U UX TIPEACTABUTENN JOJKHBI ObITh 03HAKOMIIEHBI O] PACIIUCKY C
JIOKYMEHTaMHU  OpraHu3allud, YCTAHABJIWBAIOIIUMU  TMOPSAOK  OOpabOTKHU
MEePCOHAIBHBIX JIAaHHBIX PAOOTHUKOB, a TaKXke 00 MX MpaBax M OOSI3aHHOCTAX B
9TOM 00JIaCTH.

6.3. B memsx 3ammThl MEpCOHANBHBIX JAHHBIX, XpaHSAMIMXCA Yy paboTojaTens,
pabOTHUK UMEET MPaBo:

L Tpe6OBaTB HCKIIIOUCHUA HWJIN HUCIPaBJICHHUA HCBCPHBIX MWW HCIIOJHBIX
NCPCOHAIBbHBIX TAHHBIX,

e Ha CBOOOJHBIA O€CIUIaTHBIA JIOCTYIl K CBOMM IEPCOHAJIbHBIM JIAaHHBIM,
BKJIIOYAsl TMPaBO Ha TOJyYCHHE KOMHUM JII0OOW 3amucH, cojaepIKamieit
IIEPCOHAIbHBIE JAHHBIC,

® IIEPCOHAJIBHBIC JAHHBIE OLICHOYHOI'O XapakTepa IONOJHHUTH 3asBIICHHUEM,
BBIPAKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3pEHUS;

® OIPEHCNATh CBOMX IMPEACTABUTENEH IS 3alIUThl CBOMX MEPCOHAIBHBIX
JTAHHBIX

® Ha COXPAaHCHHE U 3aIIUTy CBOEH JIMYHON U CEMENHOW TANHBI.

6.4. PaboTHUK 00s3aH:



e miepenaBaTh  pabOTOAATENI0 WM  €ro  NPEACTaBUTENI0  KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX IIEPCOHAIBHBIX JAaHHBIX, COCTaB
KOTOPBIX YCTAaHOBJIEH TpynoBbeIM KojiekcoM PO.

¢ CBOCBPCMCHHO COO6HlaTI> pa60TOI[aTCJ'II-O 00 N3MCHCHHNU CBOHX
IICPCOHAJIbHBIX JAdHHbIX.

6.5. PaGoTHuKHM cTaBAT paboTojaTens B M3BECTHOCTh 00 M3MEHEHUHU (haMuinm,
UMEHH, OTYECTBA, IaThl POXKJICHUS, YTO MOTyYaeT OTPAKECHHUE B TPYAOBON KHIKKE
Ha OCHOBAaHWU MPEICTaBICHHBIX JOKyMEHTOB. [Ipn HE0OXOIUMOCTH U3MEHSIIOTCS
JaHHbIE 00 0Opa3oBaHuM, Npodeccuu, CIeuaIbHOCTH, MPUCBOCHUH HOBOIO
paspsiia u mp.

6.6. B 1iensx 3amuThl YaCTHOM JKU3HU, JIMYHOU U CEMEWHON TalHbI paOOTHUKHU HE
JIOJDKHBI OTKa3bIBaThCS OT CBOETO IpaBa Ha 00pabOTKy MEpPCOHATBHBIX JaHHBIX
TOJIBKO C UX COIJIacHsl, IMIOCKOJBKY 3TO MOKET MOBJIEYb TPUUMHEHUE MOPAIBHOTIO,
MaTEPUAILHOTO BPEAa.

7. OTBETCTBEHHOCTD 32 pasrijanieHue KOHGpUIeHIMAIbHOU HHpOpMaLIUH,
CBSI3AHHOM C MEPCOHAJbHBIMM JAHHBIMH

7.1. llepcoHaibHasi OTBETCTBEHHOCTh - OJHO U3 TIJIaBHbIX TpPEOOBaHUM K
opraHu3anuu (yHKIIMOHUPOBAHUS CUCTEMBI 3aIIUTHI MIEPCOHATBHON MHGOPMAIIIH
1 00s13aTeNIbHOE yCoBUEe obecnieueHus 3PGHEeKTUBHOCTU 3TON CUCTEMBI.

7.2. ¥Opuauueckne u (¢U3MYECKHE JHUIA, B COOTBETCTBUU CO CBOUMH
MOJTHOMOUYUSIMU ~ Blajeomue uHpopMalmed o TrpaxiaaHax, [oJydarolue u
HCIIOJIB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUH C 3aKOHOJIATEILCTBOM
Poccuiickoit denepannn 3a HaApyIICHUE PEXKUMA 3alUTHI, 00paOOTKU U MOpsJIKa
UCIOJIb30BAHUS ATOM HHPOPMALIUH.

7.3. PykoBoauTenb, pa3pelmaromuii JOCTyl COTPYAHUKA K KOH(UIEHIUATEHOMY
JIOKYMEHTY, HECET MEPCOHAIIbHYIO OTBETCTBEHHOCTh 3a JAHHOE Pa3peIlICHHUE.

7.4. Kaxnplii  COTpyIHUK  OpraHU3alMM, TONy4YaloIMid Uit paboThI
KOH(DHUICHIIUABHBIN  IOKYMEHT, HECET eIWHOJMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS ¥ KOHPHUACHITUATHHOCTh HH(POPMAITUH.

7.5. Jluma, BUHOBHBIEC B HAPYUICHUH HOPM, PETYJIUPYIOLIUX MOIyYeHHEe, 00pabOTKy
M 3allATy TEPCOHAJIBHBIX JIAHHBIX pa0OTHHMKA, HECYT JAUCLUMIUIMHAPHYIO,
aAMUHHACTPATUBHYIO, IPAXKIAHCKO-IIPABOBYIO WJIM YTOJIOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBHH C (peiepanbHbIMU 3aKOHAMMU.

7.5.1. 3a HEuCNOJHEHUE WM HEHaJJIeXkKallee HCIOJHEHUE PabOTHUKOM IO €ro
BUHE BO3JIOKEHHBIX HA HETO O0S3aHHOCTEH IO COOIOJICHUIO YCTAHOBJIEHHOTO
nopsigka padoThl CO CBEACHUAMH KOH(MUICHIIMAIBHOTO XapakTepa padoToaaTelb
BIIPaBE IMPUMEHATH MPETyCMOTPEHHBIE TPYyIOBBIM KOAEKCOM JHUCITUILIMHAPHBIE
B3BICKAHMS.

7.5.2. JlomKHOCTHBIC JIMIla, B OOS3aHHOCTh KOTOPBIX BXOIUT BECJICHHE
MEePCOHAIBHBIX  JIAHHBIX  COTPYJIHHKA, OOsS3aHBl  00ECICYUTh  KaKJIOMY
BO3MOYKHOCTh O3HAKOMJIEHUS C JJOKYMEHTAMHU U MaTephajiaMy, HEITOCPEICTBEHHO
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3aTparuBarOIMMHU €ro IpaBa U CBOOO/bI, €CIIM MHOE HE MPELYCMOTPEHO 3aKOHOM.
HenpaBoMmepHblit 0TKa3 B MPEIOCTABICHUN COOPAHHBIX B YCTAHOBJICHHOM IOPSIZIKE
JIOKYMEHTOB, JTMOO HECBOEBPEMEHHOE MPEJOCTABICHHE TAaKUX JOKYMEHTOB WJIU
MHOM  HMHpoOpMauMM B  CiHy4asx, MPEAYyCMOTPEHHBIX 3aKOHOM, JIHOO
MPEIOCTABICHUE HEMOJHOM WM 3aBEIOMO JOXKHOM HMH(pOpMalUU - BIIEYET
HaJOKE€HUE Ha JOJDKHOCTHBIX JIMI[ aJMHHHUCTPATHBHOro mmTpada B pa3zMmepe,
onpenensiemoMm Konekcom 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

7.5.3. B cooTBeTCTBUM C ['parkJaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMU METOaMU
MOJTyYuBIIKE HWHGOPMAIIMIO, COCTABIISIONIYIO CIYyKEOHYH TalHy, OOs3aHbI
BO3MECTUTH MPUYMHEHHBIC YOBITKH, TPUUYEM TaKas k€ 00SI3aHHOCTb BO3JIaraeTcs
Ha paOOTHUKOB.

7.5.4. YroyioBHas OTBETCTBEHHOCTh 32 HAPYIICHUE HEMPUKOCHOBEHHOCTH YaCTHOM
KU3HH (B TOM YHCJIE HE3aKOHHOE COOMpPAHME WJIM PACTIPOCTPAHEHHUE CBEIACHUH O
YaCTHOM KU3HM JIUIA, COCTABJISIIOIIETO €r0 JUYHYIO UM CEMEMHYIO TaliHy, 0€3 ero
coriacusi), HENpPaBOMEPHBIA JOCTyIl K OXpaHSIEMONl 3aKOHOM KOMIBIOTEPHOM
uHpOpMalMK, HEMPAaBOMEPHbIH OTKa3 B MPEJAOCTABICHUU COOpAHHBIX B
YCTAHOBJICHHOM MOPSJIKE JOKYMEHTOB U CBEJACHUH (€CIM 3T JESIHUS NMPUYUHUIN
Bpell TpaBaM U 3aKOHHBIM HWHTEpecaM TpaxKJaH), COBEPIICHHBIE JHUIOM C
HCIIOJIb30BaHUEM CBOETO CIY>KEOHOTO TOJIOKEHUSI HaKa3bIBaeTcs mrpadom, 1udo
JUILICHUEM TMpaBa 3aHUMATh ONPEACICHHbIC JIOJDKHOCTH WJIM 3aHUMAThCS
OTIPEICTICHHON JIeATEeIbHOCTHIO, TU00 apecToM B cooTBeTCTBUU ¢ YK P®.

7.6. HempaBoMepHOCTh JEATETBHOCTH OPTraHOB TOCYJApPCTBEHHON BIIACTH W
opraHu3zaiuii mo cOOpy M MCIHOJb30BAaHUIO MEPCOHATBHBIX JAHHBIX MOXXET OBIThH
YCTaHOBJICHA B CYJICOHOM TOPSIIKE.
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IloxmucHoM nucT

K [TonokeHuto o 3amure, XxpaHeHnr, 00pabOTKe U mepeave mepcoOHATbHBIX

JaHHBIX PaOOTHUKOB

MBY 10 «CraHums AETCKOro M FOHOLIECKOTO TYpU3Ma U DKCKYPCHUI»

C nosoxeHWeM O 3alluTe, XpaHEHWH, OoO0pabOTKe W Mepenadye MepPCOHATbHBIX
naHHbIX paboTHUkOoB MBY JIO «CtaHiusi I€TCKOro M IOHOIIECKOTO TypU3Ma U
IKCKYPCHI» 03HAKOMJICH(a).
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3unuenko H.B., cropox
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baxenona JI.A., cekpeTapb-MalllMHUCTKA

HosukoBa  O.U., yOOpIIMK  CIY>KeOHBIX
ITOMEIICHUN

baxenosa E.H., 3aBxo03
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